Creating a New Job

« Once all information is complete, double-click on
the job number (00000)

 Click through the prompts
o Is this an interiors job?
o Do you want to generate permit

documentation?
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*NOTE- To create a sub job, make sure that you are in
the main job and click on the 00

roject Information Sheet  Initiasted by | regan - | Job#: | 00000 (=[ 00| ExiT
4 ||IIIH.| 3 | Qll ml = |Sealmwm :]ilgl SEHdtDPRDCDRE\Tﬂ ; |
Street Address

Floor(s) / Suite:

s o | [Swie | [ Zp]

& Lead & Players 9 PreCon/VDC %) Marketing “® Sales

Lead/Sales Contact | | ﬂ [Market Sector(s): |
Project Status | ~1 @ | ot | [ InteriorsiSp. Project [ AptiCondo [ Hotel

10



