Module 5:
Selecting Subcontractors

1- Adding Subcontractors

*NOTE- Confirm subcontractors with the Lead Estimator
for the project

o Click on the “Bid Management Tab”

L] 5
n‘lsq Ft 2 ConstructConnect™ i, J3ill Booras from Lee Kennedy Co. inc.
COmpany

HOME PROJECTS - DIRECTORY ~ PREQUALIFICA

6560838 - Test Project- Training Purposes 0. inc

Dashboard Details Documents (D) Addenda (0) Bid Management Transm

Folders Documents - 0 documents selected | Clear seled

2- Adding Subcontractors

e Click “+ Add Bidders"” and “Search by Company”

Bid Management | Transmittals Pregual Scopes

View by: ||l Trades| 7 Bidders Select all companies: on Bid F

w Act on Selected Users~ | |gh Add Bidder(s)~ | |

3. Trade Name | 4 Search By Company
Mo records found. % Advanced Search
5 Import List
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Create a Contact
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Module 5:
Selecting Subcontractors

3- Adding Subcontractors

o Use the treeview on ~ | Search Criteria
the left-hand side to
search “Company

. ontact Search
Name” ompany Name:

e Click “App|y" First Name:

Last Name:

Phone/Fax/Mobile Number:

4- Adding Subcontractors

e Check the box to
choose a e

subcontractor sreh By Company (2 Search Tips
ckag& @,J Refine Search | g¢ Create a Confact ™ Add/Remove C

F... Contact Name
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« Click “Assign to

[ Alleghemy William Labo
Package" [C] allegheny Advisors LLC Ernest Rosato
gﬁmew Air Conditioning_Corporation Oskar Sepulveda
W Allegheny Commercial Foofing Allen Miller
D Allegheny Construction Co., Inc. &V  John Douthat
|:| Allegheny Construction Group @V Laura Deklewa
[ Allegheny Construciion Group, Inc, Domenic Poiche
[ Allegheny Construction Group, Inc. Anne Geraud
[C] allegheny Construction Specialties Joshua Knight
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Module 5:

Selecting Subcontractors

Allan Fiddes
Lead Estimator

Estimators working on the project (Alphabetically by

last name)

Steve Crane

Evan Picco
Assistant Estimator
Co-ops

*NOTE

Lee Kennedy Company employees should be added in the
following order:
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Module 5:

Selecting Subcontractors

If an estimator has previously

*NOTE

created a contact list for a

project, you can import that

list
e Click on “Bid

Management”-->"+ Add ;)
Bidders"-->"Import List”

Transmittals
Trades = Bidders

Prequal Scopes

Select all companies: on E

ted Users~ | |di Add Bidder(s)~ | | ]

Mame

& Search By Company

Import List

o Select the list and click “Import”

Import a list of bidders

Select a contact list below to import bidders to this package. You can select mora
than one contact list by holding the Ctrl key and clicking on the list.

4 [ Contact Lists

@ Cancel

[ 125 Tremont 5t

> [_] Boston Childrens Hospital

+ [ Harvard Approved

» [ ] Harvard Diversity List

- 7 Harvard MEP-FP-DEMO

+ [ Lab Projects

- 7 MBE and WEE

+ [_]MEP - General Precenstruction
> [_] Residential

> [ Simmaons Science

1 winthrop

10 Stack For Kids Lab
100 ed

100 Hood Park CD List
100 Hood Park MEP

-

& Import

17




Module 5:

Selecting Subcontractors
*NOTE (Continued)

e If this is a new

subcontractor who is notin ™ | T@nsmitaks | Prequal Scopes

the directory or the iSqFt Trades| | & Bidders|  Select all companies: on E
directory, click “Create a led Users~ | [ Add Bidder@)]| (=]
Contact” Name | d Search By Company

e Click on “Bid d %, Advanced Search
Management”-->"+ Add
Bidders"-->"Create a < % Create a Congact
Contact”

e A new screen will open. Input the subcontractor’s contact
email and click “Next”

Create a Contact

We need to check to see if vour contact already exists in your private directory or in the iSgFt network. Enter an email address or a fax number below to get started.

Enter an Email Address or Fax Number

* Email Address: O * Fax Number:

Phone Number
(optional):

e A new screen will open. You can either select a contact in
the iSqFt directory or enter the subcontractor’s
information. You must fill out the trade and service area. If
the service area is not known then add a radius of 50 mile
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Module 5;

Selecting Subcontractors

1- Adding Multiple Subcontractors

*NOTE- Confirm subcontractors with the Lead Estimator
for the project

o Click on the “Bid Management Tab”

L [
n‘ISq F't a LonstructConnect”™  Hj, Jill Booras from Lee Kennedy Co. inc.
company

DIRECTORY ~
6560838 - Test Project- Training Purposes

Dashboard Details Documents (0) Addenda (0]

Folders Documents - 0 documents selected | clear seled

2- Adding Multiple Subcontractors
« Click on “+ Add Bidders”

Bid Management | Transmittals Prequal Scopes

View by: |jjil Trades| = Bidders s|ect all companies: on Bid
i Act on Selected Users~ { o8 Add Bidder(s) =]
. Trade

Mame
i Bidders Select all companies:

&k Add Bidder(s)~ | | ]

o Click on “Advanced Search”

gr Create a Contact
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Module 5:
Selecting Subcontractors

3- Adding Multiple Subcontractors
e A new screen will open, make sure the “Public” box is

unchecked

AOVaNCea rMatcning Biaoers Searcn |7} SEarcn 11ps
., Search |l Save Search =3 Choose a Saved Search

Advanced Search allows you to search across a wide range of detailed information on bidders in your directory and the iSgFt Metw

« | Group Results By

(@ Trade

() Company

+ | Directory

Private [] Public

4- Adding Multiple Subcontractors
o Under “Location” click on “Add Surrounding Counties”

+ | Location

Project County: MA - Norfolk

Add Surrounding Counties

A& - Morfolk

@ Search for counties
[ L]
L] Sea rCh by I n puttl ng Adding counties to the search criteria will indude vendors that have indicated they will work in those
counties, but does not look at the vendors” physical locations. More information here.
L
the zip code of the Profect County: A- Nodk

project By Zip Code: Counties within | 50 | miles {up to 350) of zip gede: 02171 Apply
or
L]
(1] I 7
® CIICk, App y By Country: United States ~ and By State/Province: Massachusefis W
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Module 5:
Selecting Subcontractors

5- Adding Multiple Subcontractors

 Under “Add counties to search” double-click the
county you'd like to search. Use the arrows to move the
counties from the “Select from” to the “Selected” box.

e Click “OK” when done
@ Add counties to search

Select from: Selected: Zl
Ma& - Norfolk

CT - Windham

Ma& - Barnstable =

M4 - Bristol —

MA - Essex :] I-:
MA - Middlesex b

MA - Plymouth h

6- Adding Multiple Subcontractors

*You will be directed back to the main search page
« Click “Search” in the top left-hand corner of the screen

bdvemeag Matching Bidders Search {:'?] Search Tips
@ Save Search — Choose a Saved Search

Advanced Search allows you to search across a wide range of detailed information on bidders in your directory and the iSqFt Networ

« | Group Results By

(@ Trade
() Company

- | Directory

Private [ Public
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Module 5:
Selecting Subcontractors

project

& 040000
& 050000 -

061000 -
062000 -
062200 -
071000 -

TE RS

075000 -

' 024106 -

072000 -

7- Adding Multiple Subcontractors

 Click “Assign to Package”

Demolition

Rough Carpentry

Finish Carpentry

Millwork

Dampproofing and Waterproofing
Thermal insulation

Roofing

*This will bring up a search sorted by trade where you can
select the sublist given by the lead Estimator on the

 Check the box next to the subcontractor category

Aulson Company

Boston Demolition

Brandenburg
BullDoginc.
C.). Mabardy Inc.
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