
 An official website of the City of Boston. Here's how you know 

HOW TO GET A LONG-FORM

PERMIT

You need a long-form permit for new construction or to

make updates to a building. You can either get a new

permit or make changes to an existing one.

STEP

1

BEFORE YOU GET STARTED

You need a long-form permit for the following types of projects:

new construction and additions

structural repairs or renovations

changes to the use or occupancy if there's no record of legal occupancy (learn more about legal

occupancy requirements (/departments/inspectional-services/how-get-record-legal-

occupancy))

creating an Additional Dwelling Unit (/departments/new-urban-mechanics/addition-dwelling-

unit-pilot/adu-toolkit)

installing a fire suppression system or fire alarms, and

increasing the capacity of a building.

Get a new permit hide

MENU
(/)

PORTUGUÊS
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Please note: You can start an application online, but you may need to visit us in person to finish the

process.

STEP

2

GET YOUR INFORMATION TOGETHER

If you start the application through our online system

(https://onlinepermitsandlicenses.boston.gov/isdpermits/Views/Login.aspx?

PID=fxvvKp6NAs54YEy8wyk0feWRPUV+KhYS8KtlVzhivTcnxyBjZnxjT+xe4QY6pZE68Lx42QYOFXsycoDoGZVRLA==),

you need to upload the following:

a nominal fee letter, if it applies to you

a copy of the agreement between the homeowner and contractor

a Homeowner Waiver

(http://documents.boston.gov/images_documents/Construction%20License%20Exemption%20for%20Home%2

34210.pdf) if you own the property and are doing the work yourself, and

proof of Workers' Compensation (http://www.mass.gov/eopss/docs/dps/appl/form-bbrs-aff-

builders.pdf).

You will need to upload your information using the online system, or bring several documents to

our office to complete your application. We need to see:

the address and a description of the work you'll be doing

permission from the property owner, along with their name and address

a site plan — we won't take your application without a site plan

a floor plan (s

(http://documents.boston.gov/images_documents/Example%20of%20Floor%20Plan_tcm3-

18365.pdf)ee a sample floor plan

(http://documents.boston.gov/images_documents/Example%20of%20Floor%20Plan_tcm3-

18365.pdf))

a certified plot plan showing property lines and where the building is on the lot (l

(http://documents.boston.gov/images_documents/What%20is%20a%20Certified%20Plot%20Plan_tcm3-

18363.pdf)earn more about plot plans

(http://documents.boston.gov/images_documents/What%20is%20a%20Certified%20Plot%20Plan_tcm3-

18363.pdf) or see an example plot plan

(http://documents.boston.gov/images_documents/Example%20of%20Plot%20Plan_tcm3-

18364.pdf)), and

a signature on your application from a licensed contractor or engineer.
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PRIVACY POLICY (/DEPARTMENTS/INNOVATION-AND-TECHNOLOGY/TERMS-USE-AND-PRIVACY-POLICY)

CONTACT US (/DEPARTMENTS/MAYORS-OFFICE/CONTACT-BOSTON-CITY-HALL)

JOBS (HTTPS://WWW.BOSTON.GOV/CAREER-CENTER)

PUBLIC RECORDS

(HTTPS://BOSTONMA.GOVQA.US/WEBAPP/_RS/(S(DEN310HNRPQZ2RZH5LGBGSBY))/SUPPORTHOME.A

LANGUAGE AND DISABILITY ACCESS (HTTPS://WWW.BOSTON.GOV/DEPARTMENTS/LANGUAGE-AND-

COMMUNICATIONS-ACCESS/NOTICE-ACCOMMODATIONS)

NEED TO KNOW:

STILL HAVE QUESTIONS?

You can contact us at 617-635-5360 (tel:617-635-5360). If you are still stuck, we

can help you figure out everything you need for your project when you visit our

office.

CONTACT:

617-635-5300 (TEL:617-635-5300)

SEND AN EMAIL (MAILTO:ISD@BOSTON.GOV)

1010 MASSACHUSETTS AVENUE

5TH FLOOR

BOSTON, MA 02118

INSPECTIONAL SERVICES (/DEPARTMENTS/INSPECTIONAL-SERVICES)

STEP

3

BUILDING DIVISION, COUNTER 1

1010 MASSACHUSETTS AVE, 5TH FLOOR

BOSTON, MA 02118

OFFICE HOURS

MONDAY THROUGH FRIDAY, 8 A.M. - 4 P.M. THE BUILDING

DIVISION IS OPEN UNTIL 7 P.M. ON THURSDAYS.

GIVE US YOUR APPLICATION

You can bring your information and documents to:

Change an existing permit show

PROVIDE YOUR FEEDBACK

(/FORM/WEBSITE-FEEDBACK-FORM?

SOURCE_ENTITY_TYPE=NODE&SOURCE_ENTITY_ID=3971)
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