Module 9:
Adding NDA

1
*NOTE- If the documentation is sensitive, use the NDA

feature. This means that subcontractors must sign and
complete before they can electronically access the
drawings.

e Click on the

“ S 6560838 - Test Project- Training Purposes - Lee Kenn
Details” tab

Dashboard Details Documents (0] Addenda {0} Bid Managem

e Click on “Edit
Project”

# Edit Project . JPerform Takeoff =il Copy Project | (= Print

e Click the “Require Non-Disclosure” box

Project Details (7)

# Edit Project 4| Perform Takeoff | = Gopy Project | (= Print

Basic Project Information

Legal Trtle:

Project Mame: Test Project- Training Purposes

—

Project Descriphion: This js{ test project that JB is using for training purposes.

Require Non-Disdlosure: %@ hat's this?
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Module 9:
Adding NDA

2
o Click the “Edit the Non-Disclosure Agreement” link

Praject Descripbon

Require Non-Disclosure: v (7) What's this?

e From this window, you can copy the NDA from a Word
document.

3 . Click the Word button to keep the formatting | ™=
from the Word document the same | “ m“‘“
o Copy and paste the text [T ——
from the Word document
into the text box
e Click “Insert”
=
,i Hon-Disclosure Agreement
| @ Cio ¥ Publish
. Click “Save" |82 Trrfrr]-rmsee -,
@)= =~ T
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