Module 11;

Creating Transmittals

« Click on the “Bid Management” tab
e Click on “Act on Selected Users”
o Click on “Create Transmittals”
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1- Resend Transmittals

o Click on the “Projects Tab”

« Click on “Managed Projects”

o Click on the name of the project
ﬂ_,iSq Ft 2. ConstructConnect” i, ill Booras from Lee Kennedy Co. inc.
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2- Resend Transmittals

e Click on the “Transmittals” Tab
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3- Resend Transmittals

« Click on the check box next to the company you
want to resend

o Click “Resend Transmittal(s)”
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[F] ©® o07/25/2023 1:07 PM Anthony Kelley Acme W
O] © 07/25/2023 1:07 PM Allyce Stevens Advance
M Tk 07/25/2023 1:07 PM Chris Topp Allegher

4- Resend Transmittals

o Click on the “Recipients” tab

o Click on the icon next to the contact’s name
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5- Resend Transmittals

« Check the box next to the name of the person to
whom you're sending the ITB

B Y 8 s

[ Select Contacts %

Click “Apply”
® Ic pp y This list represents all contacts assodated with this Company. The Contact(s) selected will receive this communication and

ke added to the project.

City State Phone Number Email Address
(603 388-2452 msaintlorraine®a
Salem NH [603) B93-5083 John.giraldo@ae
N mkaichen@aeg-n...
NH (603) 893-5083 astevensRaeg-ne..
Salem NH (£03) 893-5083 sstelmackFaeg-n

@

6- Resend Transmittals

e Click on the “Attachments” tab

o Check all of the attachments that are listed
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Date Upleaded  Size Paper 5i... Pages Include as Link Include as Attachment
Q/ 2023.07.14 DOFayerweather RFI Log 1.RFS Co... 7/25%/2023 439 KB 1
-rv000-1d.pdf 7/25/2023 428 KB 1
7/25/2023 224 KB 1
7/25/2023 1145 1
SED COUPLED DRAWING.pdf 7(25/2023 245 KB 4
B/ G0.00.pdf 7/25/2023 424 KB 1
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7- Resend Transmittals

o Click “Send Transmittal”
*ISgFt will automatically refresh and send you a
confirmation email that the ITB was resent
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[C] 2023.07.14 DC Fayerweather RFI Log 1.RFS Co... 7/25/2023 483 KB 1

[[] 854222-5218-dim-rv000-1d. pdf 7/25/2023 428 KB 1

[ 9998 E0.02.pdf 7/25/2023 224 KB 1

] 9998 E0.03.pdf 7/25/2023 1145 . 1

[C] MAIN SWEBD CLOSED COUPLED DRAWING.pdf  7/25/2023 245 KB 4

[ Go.00.pdf 7/25/2023 424 KB 1
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